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ÛØØöć 1 

ÂóäÂČóìÚÕÃîâúæßøĈÚÑóÚäñÕòÛâìóèõØãóæòã  
 
 

ÿÚøĈîìóã¬îãĂÚÛØÚöĈ 

¶ ÂóäëäóÈÝúĂËÈóÚ 

¶ ÂóäÂČóìÚÕëõØÙõċÂóäĂËÈóÚäñÛÛ  

o äñÕòÛÅÔñ  

o äñÕòÛâìóèõØãóæòã (ÂČóìÚÕÝúÕúĀæÖóâÖòèÛ¬ÈËöĈ )  

¶ ÂČóìÚÕÜöÂóäé÷ÂêóĀæñßòÚÙÂõÉ 

¶ ÂČóìÚÕāÅäÈëäóÈâìóèõØãóæòã  

o ÿæøîÂÅÔñÿÃóÂæù¬âëóÃó  

o ÂČóìÚÕáóÅèõËó  
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¶ ÂóäëäóÈÝúĂËÈóÚ 
ÂóäĀÂăÃÃîâúæ (âöÃîâúæÝúĂËÈóÚĀæè) 

 
1. ÿæøîÂÅÔñØöćÖîÈÂóä  ÉñĀëÕÈäóãËøćîÝúĂËÈóÚØöćÖóäóÈÕóÚÃèó (ÂäÔöØöćâöÂóäëäóÈÝúĂËÈóÚĀæè )  
ëóâóä×ÿæøîÂîòÂêäØöćÖîÈÂóä ÿßøćîÕúäóãËøćîÝúĂËÈóÚäñÛÛăÕ ÉñĀëÕÈäóãËøćîÝúĂËÈóÚØöćÃ÷ĈÚÖÚ Õèã
îòÂêäØöćÿæøîÂØöćÖóäóÈÕóÚÛÚ  

2. ÿâøćîÖîÈÂóäĀÂăÃÃîâúæĂì ÂÕÜù¬â  ĀÂăÃ ÉñĀëÕÈìÚóÉîÕòÈäúÜ  

 
 
3. ÕČóÿÚõÚÂóäĀÂăÃÃîâúæØöćÖîÈÂóä 

4. ÂÕÜù¬âÛòÚØ÷Â    ÿßøćîÛòÚØ÷ÂÃîâúæØöćĀÂăÃ ÉñÂæòÛÿÃóëú¬ìÚóÉîìæòÂ ĀëÕÈäóãËøćîÝúĂËÈóÚ 

ÂÕÜù¬âãÂÿæõÂ   ÿßøćîãÂÿæõÂóäÛòÚØ÷ÂÃîâúæ ÉñÂæòÛÿÃóëú¬ìÚóÉîìæòÂ ĀëÕÈäóãËøćîÝúĂËÈóÚ  
 

 

4 

3 

   1 

2 
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ÂóäæÛÃîâúæ 

1. ÂÕÜù¬â   ÿâøćîÖîÈÂóäæÛÃîâúæ  ÉñĀëÕÈÂæ¬îÈÃîÅèóâ è¬óÖîÈÂóä æÛÃîâúæ User   
2. ÂÕÜù¬â  Ok ÿßøćîæÛÃîâúæ ÂÕÜù¬â  Cancel  

 
 
 
 
 
ÂóäëäóÈÝúĂËÈóÚĂìâ¬  

1. ÂÕÜù¬â  ÉñĀëÕÈìÚóÉîÕòÈÚöĈ  

 
2. ÂäîÂÃîâúæØöćäñÛÛäñÛùè¬óāÜäÕÂäîÂ   Ëøćî ÚóâëÂùæ  Username Password Āæñ E-mail  ÿæøîÂ
ë×óÚñÂóäÔ°ØČóÈóÚÜòÉÉùÜòÚ  

3. ÂÕÜù¬âÛòÚØ÷Â    ÿßøćîÛòÚØ÷ÂÃîâúæØöćĀÂăÃ ÉñÂæòÛÿÃóëú¬ìÚóÉîìæòÂ ĀëÕÈäóãËøćîÝúĂËÈóÚìäøî

ÂÕÜù¬âãÂÿæõÂ   ÿßøćîãÂÿæõÂÂóäÛòÚØ÷ÂÃîâúæ ÉñÂæòÛÿÃóëú¬ìÚóÉîìæòÂ ĀëÕÈäóãËøćîÝúĂËÈóÚ  
 
ÂóäÕúäóãËøćîÝúĂËÈóÚØòĈÈìâÕ  

1. ÂÕÜù¬â   ÉñĀëÕÈäóãËøćîÝúĂËÈóÚØòĈÈìâÕÕòÈÚöĈ  
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ÂóäĀÂăÃäìòëÝ¬óÚ (Password)     
o ÂäÔöăâ¬ÖîÈÂóäÂČóìÚÕÿîÈ Ăì äñÛÛÂČóìÚÕĂì ÿÜĆÚ 1́23456 ́ 

 
 

1. ÿæøîÂÅÔñØöćÖîÈÂóä ÉñĀëÕÈäóãËøćîÝúĂËÈóÚÃîÈâìóèõØãóæòãÚòĈÚ  
2. ÿæøîÂîòÂêä  Username ØöćÖîÈÂóä  

3. ÂÕÜù¬â  Reset äìòëÝ¬óÚ    ÿßøćî reset äìòëÝ¬óÚĂìâ¬   ÉñĀëÕÈìÚóÉîÕòÈäúÜ 
 
 
                                                                                                        ×óÂÕÜù¬â ĂË¬ ÉñĀëÕÈìÚóÉîÕòÈäúÜ  
 
 

                                                                                                         ÂÕÜù¬â  äòÛØäóÛ  
                                                                                                         ÿßøćîØČóÂóä Reset äìòëÝ¬óÚ 

1) ÂóäÂČóìÚÕëõØÙõċÂóäĂËÈóÚ 

  1 

2 

3 

   4 
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o ÂäÔöÖîÈÂóäÂČóìÚÕ äìòëÝ¬óÚÿîÈ  ÿÃóÿâÚú Admin Tools ÿæøîÂ Reset Password  

         ÉñĀëÕÈìÚóÉîÕòÈäúÜ  
 

 
1. ÂäîÂËøćîÝúĂËÈóÚ ( Username) ØöćÖîÈÂóäÿÜæöćãÚ Password ,äìòëÝ¬óÚĂìâ¬ , ãøÚãòÚäìòëÝ¬óÚĂìâ¬ 

- ×óÂäîÂÃîâúæãøÚãòÚäìòëÝ¬óÚĂìâ¬ ăâ¬ÿìâøîÚÿÕõâ ÉñÃ÷ĈÚÃîÅèóâÿÖøîÚ  
 
 
 
 
 
- ×óÂäîÂÃîâúæÝúĂËÈóÚ ăâ¬×úÂÖîÈÉñĀëÕÈÂæ¬îÈÃîÅèóâÕòÈÚöĈ  
 

 
 

2. ÂÕÜù¬â   ìäøî ÂÕÜù¬â   ÿâøćîăâ¬ÖîÈÂóäÿÜæöćãÚ password  
 
 

1 

2 
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¶ ÂóäÂČóìÚÕëõØÙõċÂóäĂËÈóÚäñÛÛ  
o (äñÕòÛÅÔñ) 

 
 
 

 
 

1. ÿæøîÂÅÔñØöćÖîÈÂóä ÉñĀëÕÈäóãËøćîÝúĂËÈóÚÃîÈÅÔñÚòĈÚ  
2. ÂÕÜù¬â  ĀÂăÃëõØÙõċ     ÿßøćîÂČóìÚÕëõØÙõċÂóäĂËÈóÚ ÉñĀëÕÈìÚóÉîÕòÈäúÜ 

 
 

3. ÿæøîÂëõØÙõċØöćÖîÈÂóä    ÂÕÜù¬â     
 

o ÂČóìÚÕëõØÙõċÂóäĂËÈóÚÖóâÖòèÛ¬ÈËöĈ (äñÕòÛâìóèõØãóæòã)  ÿÃóÿâÚú Admin Tools 

ÿæøîÂÂČóìÚÕÝúäòÛÝõÕËîÛÖóâÖòèÛ¬ÈËöĈ  

 
 

ÉñĀëÕÈìÚóÉîÕòÈäúÜ  

 

 1 

2 
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1. ÿæøîÂîÈÅ°ÜäñÂîÛ  
2. ÿæøîÂÖòèÛ¬ÈËöĈ ØöćÖîÈÂóä  ÉñĀëÕÈäóãËøćîÝúĂËÈóÚØòĈÈìâÕ  

3. ÂÕÜù¬â    ÉñĀëÕÈìÚóÉîĂìÂäîÂÃîâúæÕòÈäúÜ 
 

 
4. ÕČóÿÚõÚÂóäÂäîÂÃîâúæ Username   ÖîÈÿÜĆÚ user Øöćâöîãú¬ĂÚäñÛÛ ×óăâ¬âö ÉñĀëÕÈÂæ¬îÈÃîÅèóâ
ÕòÈäúÜ  

 
 
 

5. ÂÕÜù¬â Save  ÿßøćîÛòÚØ÷ÂÃîâúæ ìäøîÂÕÜù¬âãÂÿæõÂ    ÿâøćîăâ¬ÖîÈÂóäÛòÚØ÷Â 
 
ÂóäĀÂăÃ  Username ÖóâÖòèÛ¬ÈËöĈ  
 

 
 

1. ÂÕÜù¬â  ĀÂăÃ ÉñĀëÕÈÃîâúæĂìØČóÂóäĀÂăÃ 

    1 

   2 

4    5 

    1 

   2 

3 
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2. ÂÕÜù¬â Save  ÿßøćîÛòÚØ÷ÂÃîâúæ ìäøîÂÕÜù¬âãÂÿæõÂ    ÿâøćîăâ¬ÖîÈÂóäÛòÚØ÷Â 
ÂóäæÛ Username ÖóâÖòèÛ¬ÈËöĈ  
 
 
 

1. ÂÕÜù¬â   æÛ ÿßøćîæÛÃîâúæ ÉñĀëÕÈÂæ¬îÈÃîÅèóâÕòÈäúÜ ĀæñÂÕÜù¬â Ok ÿßøćîãøÚãòÚÂóäæÛ 
Cancel ÿßøćîãÂÿæõÂÂóäæÛ 

 
 
 
 
 
 
 
 
 

¶ ÂČóìÚÕÜöÂóäé÷ÂêóĀæñßòÚÙÂõÉ   ÿÃóÿâÚú  Admin Tool ÿæøîÂ ÖòĈÈÜöÂóäé÷Âêó 
ÉñĀëÕÈìÚóÉîÕòÈäúÜ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1. ÂÕÜù¬â ÿßõćâ   ÉñĀëÕÈìÚóÉîÕòÈäúÜ  

1 

1 

2 3 
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2. ÂäîÂÃîâúæÜö Âóäé÷ÂêóĀæñÿæøîÂÜäñÿáØë×óÚé÷ÂêóÖóâßòÚÙÂõÉ 

3. ÂÕÜù¬â Save  ÿßøćîÛòÚØ÷ÂÃîâúæ ìäøîÂÕÜù¬âãÂÿæõÂ    ÿâøćîăâ¬ÖîÈÂóäÛòÚØ÷Â 
 

¶ ÂČóìÚÕāÅäÈëäóÈâìóèõØãóæòã  
o ÿæøîÂÅÔñÿÃóÂæù¬â ëóÃó 

 
 
ÿâøćîÿÃóëú¬ìÚóÉî ÉñĀëÕÈ ËøćîâìóèõØãóæòã ĀæñĀëÕÈÃîâúæÂæù¬âëóÃóèõËó 10 Âæù¬â  

1. ÿæøîÂ Âæù¬âëóÃóèõËó ØöćÖîÈÂóäÿßõćâÅÔñ  
2. ÿæøîÂÅÔñØöćÖîÈÂóä āÕãÅæõÂÿæøîÂÿÅäøćîÈìâóã×úÂØöćìÚóÅÔñØöćÖîÈÂóä ëóâóä×ÿæøîÂăÕìæóã

ÅÔñ Āæñëóâóä×ÂäîÈÃîâúæ āÕãĂë¬ ËøćîÅÔñØöćÖîÈÂóä ÂÕÜù¬âÅÚ ìó  ÉñĀëÕÈÃîâúæ
ÅÔñØöćØČóÂóäÅÚìó  āÕãÅÚÉóÂÅČóØöćÅæóãÂòÚăÕ   

3. ÂÕÜù¬â  ÿßøćîÛòÚØ÷ÂÃîâúæ  ÉñĀëÕÈäóãËøćîÅÔñØöćØČóÂóäÿßõćâÃîâúæ áóãĂÖÂæù¬âØöćÿæøîÂăè

ìäøî ÂÕÜù¬â  ÿßøćîãÂÿæõÂÂóäÛòÚØ÷ÂÃîâúæ  
 
 
 
 
 
 

   1 
2 

2 

3 
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ÂóäæÛÃîâúæÅÔñîîÂÉóÂÂæù¬âëóÃó 
 

 
 

1. ÿæøîÂÂæù¬âëóÃóèõËó 
2.  ÿæøîÂÅÔñØöćÖîÈÂóäæÛ  āÕãÖõÕÿÅäøćîÈìâóã×úÂØöćìÚóÅÔñØöćÖîÈÂóäæÛ  

3. ÂÕÜù¬â  ÉñØČóÂóäæÛÃîâúæÅÔñáóãĂÖÂæù¬âØöćÿæøîÂ  
 
o ÂČóìÚÕÃîâúæáóÅèõËó   

 

 

 
1.   ÿæøîÂÂæù¬âëóÃó ĀæñÅÔñØöćÖîÈÂóäÿßõćâáóÅèõËó  ÉñĀëÕÈìÚóÉîÕòÈäúÜ  
2.   ÂäîÂÃîâúæËøćîáóÅèõËó  

   1 

2 

3 

    1 

2 

3 
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3.   ÂÕÜù¬â  ÿßøćîÛòÚØ÷ÂÃîâúæ  ÉñĀëÕÈäóãËøćîÅÔñØöćØČóÂóäÿßõćâÃîâúæ ĂÖÂæù¬âØöćÿæøîÂăè 

ìäøîÂÕÜù¬â  ÿßøćîãÂÿæõÂÂóäÛòÚØ÷ÂÃîâúæ  
ÂóäĀÂăÃÃîâúæ 
 

 
 

1. ÿâøćîÖîÈÂóäĀÂăÃÃîâúæĂìÂÕØöćÜù¬â  Üù¬âÉñÿÜæöćãÚÿÜĆÚ ÛòÚØ÷Â ĀæñãÂÿæõÂ    Āæñ
âö Ë¬îÈĂìØČóÂóäĀÂăÃÃîâúæ  

2. ÕČóÿÚõÚÂóäĀÂăÃÃîâúæØöćÖîÈÂóä   

3. ÂÕÜù¬âÛòÚØ÷Â    ÿßøćîÛòÚØ÷ÂÃîâúæ ìäøî ÂÕÜù¬âãÂÿæõÂ   ÿâøćîăâ¬ÖîÈÂóäÛòÚØ÷ÂÃîâúæ 
 
ÂóäæÛÃîâúæ 

 
 
 

1. ÂÕÜù¬âæÛ       ÉñĀëÕÈÂæ¬îÈÃîÅèóâÕòÈäúÜ 
2. ÂÕÜù¬â Ok ÿßøćîãøÚãòÚÂóäæÛ ÂÕÜù¬â Cancel ÿßøćîãÂÿæõÂÂóäæÛ 
 

     1 

2      3 

     1 
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ÛØØöć 2 

ÂóäÛòÚØ÷Âë¬èÚÚČó 
¶ ÂóäÛòÚØ÷Âë¬èÚÚČó 

ÿÃóÿâÚú  Ą ÿæøîÂë¬èÚÚČó 

 

 

1. ÿæøîÂäóãÂóäë¬èÚÚČóØöćÖîÈÂóäÂäîÂÃîâúæ 

2. ÅæõÂÜù¬â    ÿßøćîÂäîÂÃîâúæ ÉñĀëÕÈìÚóÉî ÕòÈäúÜ 

 
 

 

3. ÂäîÂÃîâúæë¬èÚÚČó 

3 

4 
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4. ÅæõÂÜù¬â   ÛòÚØ÷Â ÿßøćîÛòÚØ÷ÂÃîâúæ ìäøîãÂÿæõÂÂóäÂäîÂÃîâúæë¬èÚÚČóāÕãÅæõÂÜù¬â 
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ÛØØöć 3 

ÂóäÛòÚØ÷ÂÃîâúæßøĈÚÑóÚ Common Data Set 
 
 

ÿÚøĈîìóã¬îãĂÚÛØÚöĈ 

¶ ÂóäÛòÚØ÷ÂÃîâúæ Common Data Set 

o äñÕòÛáóÅ  

o äñÕòÛÅÔñ 
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¶ ÂóäÛòÚØ÷ÂÃîâúæ Common Data Set (äñÕòÛáóÅ) 

 
 

 
1. ÿæøîÂÖòèÛ¬ÈËöĈØöćÖîÈÂóä 
2. ÿæøîÂäóãÂóäÃîâúæßøĈÚÑóÚ äñÕòÛã¬îãëùÕ ØöćÖîÈÂóäÂäîÂÃîâúæ ÉñĀëÕÈáóÅèõËó  
3. ÿæøîÂÂóäÂäîÂÃîâúæè¬óÖîÈÂóäÂäîÂÃîâúæ  äñÕòÛáóÅìäøîäñÕòÛÅÔñ  (ÂäÔöØöćăâ¬âöÃîâúæäñÕòÛ

áóÅèõËó ĂìÿæøîÂäñÕòÛÅÔñ)  

4. ÂÕÜù¬â    ÉñĀëÕÈìÚóÉîĂìØČóÂóäÂäîÂÃîâúæÕòÈäúÜ 

 
 
 

2 
1 

3 

4 

6 

5 
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5. ÂäîÂÃîâúæÉČóÚèÚÖ¬óÈą Āæñ ÿèĆÛ ăÌÖ°ØöćÿÂĆÛ link ÿîÂëóä  

6. ÂÕÜù¬â  ÿßøćîÛòÚØ÷ÂÃîâúæ ìäøî ÂÕÜù¬â  ÿâøćîăâ¬ÖîÈÂóäÛòÚØ÷ÂÃîâúæ 
 

¶ ÂóäÛòÚØ÷ÂÃîâúæßøĈÚÑóÚ Common Data Set (äñÕòÛÅÔñ) 

 
 
1. ÿæøîÂĀØÛÿâÚú ÛòÚØ÷ÂÃîâúæäñÕòÛÅÔñ 
2. ÿæøîÂäóãÂóäÃîâúæßøĈÚÑóÚ äñÕòÛã¬îãëùÕ ØöćÖîÈÂóäÂäîÂÃîâúæ ÉñĀëÕÈìÚóÉîÕòÈäúÜ   

3. ÂÕÜù¬â   ÉñĀëÕÈìÚóÉîĂìØČóÂóäÂäîÂÃîâúæ ÕòÈäúÜ  

 
 
4. ÂäîÂÃîâúæØöćÖîÈÂóä  

5. ÂÕÜù¬â    ÿßøćîÛòÚØ÷ÂÃîâúæ ìäøî ÂÕÜù¬â  ÿâøćîăâ¬ÖîÈÂóäÛòÚØ÷ÂÃîâúæ 
 

 
 
 
 

1 

2 

3 

1 

5 

4 
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ÛØØöć  4 
Âóä Import ÃîâúæßøĈÚÑóÚ Common Data Set 

 
 
 
ÿÚøĈîìóã¬îãĂÚÛØÚöĈ 

¶ ÂóäëäóÈăàæ°ÃîâúæßøĈÚÑóÚ Common Data Set 

¶ ÂóäÚČóÿÃóÃîâúæßøĈÚÑóÚ Common Data Set 
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¶ Âóä Import ÃîâúæßøĈÚÑóÚ Common Data Set 
1. ÅæõÂÿæøîÂÿâÚú Admin  Tool ÉñÜäóÂÏìÚóÉî ÕòÈáóßÕóÚæ¬óÈ 

 
2. ÅæõÂÿæøîÂÿâÚú ́ Import ÃîâúæßøĈÚÑóÚ Common Data Setµ 

 
3. ØČóÂóä Import  ÃîâúæßøĈÚÑóÚ Common Data Set 

 
3.2   ÂóäëäóÈăàæ°ÃîâúæßøĈÚÑóÚ Common Data Set 

 
3.2.1 ÿæøîÂÅÔñ/áóÅèõËóØöćÖîÈÂóäëäóÈăàæ° Excel   
3.2.2 ÅæõÂÜù¬â ë́äóÈăàæ°ÃîâúæßøĈÚÑóÚ Common Data Setµ 

1 2 
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3.2.3 āÜäĀÂäâÉñÿÜõÕìÚóÖ¬óÈĂìâ¬âóĂìÿäóÿæøîÂØöćÿÂĆÛăàæ°  
3.2.4 ÅæõÂÿæøîÂ save ĀæñÂČóìÚÕăÕÿäÂØîäöØöćÿÂĆÛÃîâúæĀæñËøćîăàæ°  
3.2.5 ÿâøćîÿÜõÕăàæ°ÉñăÕÃîâúæßøĈÚÑóÚ Common Data Set  ÕòÈáóßÕóÚæ¬óÈ 

 

 
 

3.2.6 ÂäîÂÃîâúæßøĈÚÑóÚ Common Data Set ØöćÅîæòâÚ° Cdsvalues  
3.2.7 ÿâøćîÂäîÂÃîâúæÿëäĆÉĀæèÂ¬îÚÉñÚČóÿÃóäñÛÛĂìÅæõÂØöćÿâÚú File ÿæøîÂÅČóëòćÈ  Save as 
3.2.8 ÿæøîÂ Save as type :   ÿÜĆÚ CSV (Comma delimited)(*.csv)   ĀæèÅæõÂØöćÜù¬â Save 
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3.2.9 ÉñÜäóÂÐìÚóÖ¬óÈÿÖøîÚè¬ó Ë́ÚõÕÃîÈăàæ°ØöćÿæøîÂăâ¬ëóâóä× Save ăÕØùÂ sheetµ ĂìÅæõÂØöć

Üù¬â OK 
 

 
 

3.2.10 ìæòÈÉóÂÅæõÂØöćÜù¬â OK ÖóâÃòĈÚÖîÚØöć 3.1.9  ÉñÜäóÂÐìÚóÖ¬óÈ ÕòÈáóßÕóÚæ¬óÈ Ăì
ÅæõÂØöćÜù¬â  Yes 

 

 
 

3.2.11 ÉóÂÚòĈÚĂìÜõÕāÜäĀÂäâ MS-Excel  āÜäĀÂäâÉñ×óâè¬ó Ø¬óÚÖîÈÂóä Save  ăàæ°  
.csv  ìäøîăâ¬   ĂìÅæõÂØöćÜù¬â  No 
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3.3 ÂóäÚČóÿÃóÃîâúæßøĈÚÑóÚ Common Data Set 

 
3.3.1 ÿæøîÂăàæ°ÚČóÿÃó āÕãÅæõÂØöćÜù¬â ´ Browse¦µ  
3.3.2 ÿæøîÂăàæ°Øöć Save ăèĂÚÃòĈÚÖîÚØöć 3.3.8  ÉóÂÚòĈÚÅæõÂØöćÜù¬â Open 
 

 
 

3.3.3 ÅæõÂÜù¬â  ÃîâúæÉñ×úÂë¬ÈÿÃóăÜãòÈÑóÚÃîâúæÿâøćîÜäñâèæÿëäĆÉÉñĀëÕÈ
Âæ¬îÈÃîÅèóâè¬ó Ú́ČóÿÃóÃîâúæÿäöãÛäîãµ 

 
 
 
 

1 
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3.3.4 ìæòÈÉóÂÚòĈÚäñÛÛÉñÚČóÃîâúæØöćÚČóÿÃóâó ĀëÕÈÕòÈáóßÕóÚæ¬óÈ 
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ÛØØöć 5 

ÂóäÛòÚØ÷ÂÝæÜäñÿâõÚÖÚ 
 

 
ÿÚøĈîìóã¬îãĂÚÛØÚöĈ 

¶ ÂäîÂÃîâúæÿÛøĈîÈÖÚÃîÈÅÔñ/âìóèõØãóæòã  

¶ ÂäîÂÝæÂóäÜäñÿâõÚÖÚÿîÈ  
o ĀëÕÈÿÂÔÒ°ÜäñÿâõÚĀæñìæòÂÑóÚ 

Á ÿËõÈÅùÔáóß 
Á ÿËõÈÜäõâóÔ 

o ÂäîÂÝæÕČóÿÚõÚÈóÚ ÿîÂëóä ìæòÂÑóÚ  
Á ÿËõÈÜäõâóÔ 
Á ÿËõÈÅùÔáóß 

o ÂäîÂÿÜóìâóã  
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¶ ÂäîÂÃîâúæÿÛøĈîÈÖÚ âìóèõØãóæòã/ÅÔñ  

 
 

1. ÿæøîÂäóãÂóäÃîâúæÿÛøĈîÈÖÚØöćÖîÈÂóä  

2. ÂÕÜù¬â    ÿßøćîÂäîÂÃîâúæ ÉñĀëÕÈìÚóÉî ÕòÈäúÜ 

 
 

3. ÂäîÂÃîâúæ 

4. ÂÕÜù¬â   ÛòÚØ÷Â ÿßøćîÛòÚØ÷ÂÃîâúæ ìäøî ÂÕÜù¬â  ÿâøćîăâ¬ÖîÈÂóäÛòÚØ÷ÂÃîâúæ 
 
 
 
 
 
 

2 
1 

3 

4 
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¶ ÂäîÂÝæÂóäÜäñÿâõÚÖÚÿîÈ  

ĀëÕÈäóãÂóäÖòÛ¬ÈËöĈØòĈÈìâÕ ÕòÈäúÜ 

 
o ĀëÕÈÿÂÔÒ°ÜäñÿâõÚĀæñìæòÂÑóÚ (ÿËõÈÅùÔáóß)  

 
 
 
 
 
 
 
 

1 

2 
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1. ÿæøîÂäóãÂóä ÖòèÛ¬ÈËöĈØöćÖîÈÂóä  
2. ÿæøîÂĀØÛ ÿÜóìâóã  ÉñĀëÕÈÃîâúæäóãæñÿîöãÕÃîÈÖòèÛ¬ÈËöĈÚòĈÚ ĀæñÿÂÔÒ°ÂóäÜäñÿâõÚ  ÅñĀÚÚ
ÂóäÜäñÿâõÚÉóÂÜöØöćĀæè ĀæñĂìÂäîÂÿÜóìâóãØöćÖòĈÈăèĀæñÿÜóìâóãÜöÖ¬îăÜ 

- ĀØ®ÛÛòÚØ÷ÂÝæÂóäÕČóÿÚõÚÈóÚĀæñäóãÂóäìæòÂÑóÚ (ÿËõÈÅùÔáóß) ÕòÈäúÜ 

 

ĂìÛòÚØ÷ÂÖóâÃîØöćÂČóìÚÕĂìÅäÛ äñÛÛÉñØČóÂóäÜäñâèæÝæÂóäÕČóÿÚõÚÈóÚĀæñÅñĀÚÚĂìîòÖāÚâòÖõ 

 

 
 

1. ÅæõÂÿÅäøćîÈìâóã×úÂØöćÿÂÔÒ°ÂóäÜäñÿâõÚ  
2. ÂäîÂÝæÂóäÕČóÿÚõÚÈóÚ  Āæñ äóãÂóäìæòÂÑóÚ    

 

3 

2 

     1 
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ÂóäØČó Link äóãÂóäìæòÂÑóÚ   ÂäîÂäóãÂóäìæòÂÑóÚ ØČóĀØÛÅæùâ  ØöćìâóãÿæÃ ìäøî

ÃîÅèóâØöćÖîÈÂóäØČó Link ÿîÂëóä ĀæèÂÕÜù¬â ÉñĀëÕÈìÚóÉîĂì link ÿîÂëóä 

 
 
Ăë¬Øöćîãú¬îóÈîõÈ URL ØöćÖîÈÂóä  
ÂÕÜù¬âÖÂæÈ ĂÚÂóäØČó Link ÿîÂëóä  
 
 
 
 
 

3.  ÂÕÜù¬â   ÛòÚØ÷Â ÿßøćîÛòÚØ÷ÂÃîâúæ  ìäøî ÂÕÜù¬â  ÿâøćîăâ¬ÖîÈÂóäÛòÚØ÷ÂÃîâúæ 
o  ĀØ®ÛÝæÂóäÕČóÿÚõÚÈóÚ (ÿËõÈÅùÔáóß) ÿâøćîăÕØČóÂóäÛòÚØ÷ÂÝæÂóäÕČóÿÚõÚÈóÚĀæñ
ìæòÂÑóÚ ÉñĀëÕÈÝæ ÕòÈäúÜ 
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- ĀØ®ÛÿÜóìâóã (ÿËõÈÜäõâóÔ) 






















